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Report to the intern ororario s ) )
! FIntern organization as per the seheduie gven by the Coflee. Yo

5

must make  your own arrangements of lransprtstions to geach the
organization,
You should maintain punctuslity in zttending the internaiio. s g
attendance is compulsory, ;
You are expected to learn shout the organization, piidies, procedures, znd
processes by interacting with the persons working in the orgenization znd by
consulting the supervisor attached to the interns,
While you are attending the internship, follow the rules znd rezulztions of the
intern organization.
While in the intern organization, always wesr your College Identicy Casd.
If your College has a prescribed dress as uniform, wesr the uniform dzity, z=
you attend to your assigned duties,
You will be assigned with a Faculty Guide from your College., He/She will be
creating a WhatsApp group with your fellow interns. Post your daily zotivit
done and/or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultztion with 5
Guide. Thesc learning objectives can address:

Data and Information you are expected to collect about the organization

and/or industry.

« Job Skills you are expected to acquire.

Development of professional competencies that lead to future career succeszs.

11. Practice professional communication skills with tearn members, co-interns znd

your supervisor. This includes expressing thoughts and ideas effect

Fureler
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through oral, written, and non-verbal communication, and utilizing listening

skills.



1:2.

13.

14.

15.

16.

18.

19;

20.

21.

22,

Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments.

Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

Be regular in filling up your Program Book. It shall be filled up in your
own handwriting. Add additional sheets wherever necessary.

At the end of internship you shall be evaluated by your Supervisor of the intern
organization.

There shall also be evaluation at the end of the internship by the Faculty Guide

and the Principal.

. Do not meddle with the instruments/equipment you work with.

Ensure that you do not cause any disturbance to the regular activities of the

intern organization.
Be cordial but not too intimate with the employees of the intern organization

and your fellow interns.
You should understand that during internship programme, you are the

ambassador of your College, and your behavior during the internship

programme is of utmost importance.
If you are involved in any discipline related issues, yo

the internship programme immediately and disciplinary ac

u will be withdrawn from
tion shall be

initiated.

Do not forget to keep up your family pride and prestige of your College.
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the Faculty Guideship
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completed the mandatory internship from

of the intern organization) under
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Certificate from Intern Organization

This is to certify that .Gu YlpAN........... (Name of the intern) Reg.
No.Qe& 300 of .3k i i
Rgeigiy ONLNEO;.,F&’.&WS.Q‘.Cwb.\)RName of the College) underwent internship
AUG - AT

: sy i
in SALESFRECE. .ah MINSTRATe, (Name of the Intern Organization) from./fR¥.7.20.
to ..Nev. .o 22

The overall performance of the intern during his/her internship is found to be

------------------

Authorized Signatory with Date and Seal
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suppestive contents
A, Introduction of the Orpganization
'l ] 1
1 Vision, Mission and Values of the Organization

C. Policy of the Organization, in relation with the intern role

—

. Organizational Structure

i ) a5 ey 11511543 1 { i i

Ii. Roles and responsibilities of the employees in which the intern is placed.
A Yeagef d 3 e : : ] .

I, Performance of the Organization in terms of turnover, profits, market reach
and market value,

G. IFuture Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during
7~ Internship, which shall include - details of working conditions, weekly work schedule,
equipment used, and tasks performed. This part could end by reflecting on what kind

of skills the intern acquired,
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ACTIVITY LOG FOR THE FIRST WEEK

DAY
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WEEKLY REPORT
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CERTIFICATE OF COMPLETION

November 206, 2022

Geddela Kiran

Salesforce Administrator Virtual

Internship

During the 8 Weeks period of Virtual Internship (August-
October 2022), Geddela Kiran has completed the following

Salesforce Trailhead m

Salestorce Fundamentals
Organizational Setup
Relationship & Sales Cloud

odules

Service Cloud & Process Automation

Flow & Chatter

Security, Reports & Dashboards

Data Management

Super Badge - Security Spec

1alist

Super Badge - Business Administration Specialist
Super Badge - Lightining Experience Reports & Dashboards

Specialist

Certificate 1D: SISFVIPAD2
ternships/salesforce_co rti

022-32858 | Verify this certificate @ https://smartinternz.com/in

ficates/8edc69aa76b7aac408ba3c248aa8d7d4

Shri Buddha Chandraseker

Chief Coordinating Officer{CCO),
NEAT Cell-AICTE

e

Prof K. Hemachandra Reddy

Chairman, Andhra Pradesh State
Council for Higher Education

Anaw|-

Mr Amarender Katkam

Founder & CEO, TheSmartBridge &
Smartlnternz




